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Writing RESULTS (ZFoster) 

Name of candidate: xxxxxxxxxxxxxxxxx 

Profession: Medicine 

Date:   Nov 2020  

Subtest 
MARKS 
(see page 
2)

CEFR* 
language 
level 

OET 
equivalent Comments (skills demonstrated; skills needing improvement) 

Writing 29 / 38 C1 350 / B 

CAN format a professional letter 

CAN understand the main purpose of the letter and organise the ideas in a logical flow 
between and within paragraphs 

NEEDS TO do considerable work on grammar 

*CEFR = Common European Framework of Reference for Languages
NOTE: OET grades A (high skills) to C (low skills). The CEFR grades A (beginner = low skills) to C2 (advanced =high skills). See page 3.

Recommendations (study resources) 
Writing See comments in letter. 

This is a good website for grammar practice: 
https://www.perfect-english-grammar.com/ 

Subtest OET Marking Criteria Definition of criterion Marks 

Writing 

Purpose Is the purpose of your letter expanded and immediately clear to 
your reader in the first paragraph? 2.5 / 3 

Content Is all the important information included? Is the information you 
included accurate?  6 / 7 

Conciseness & Clarity Did you leave out all irrelevant information? (Yes!) Is the relevant 
information you did include concisely stated? 5.5 / 7 

Genre & Style 

Is the letter formatted as a professional letter? Do you use 
polite/professional tone? Do you use the correct level of technical 
language for your intended reader? Does your letter remain non-
judgmental and factual /clinical?  Are any abbreviations you use 
only those your reader would be expected to know? 

 5.5 / 7 

Organisation & layout 

Is information in your letter prioritised? Did you group related 
information together logically? Do you use paragraphs 
adequately? Does information/topics flow logically and smoothly 
from one paragraph to the next? Can your reader get a quick and 
relevant picture of the patient? Can your reader quickly find 
specific information (thanks to your layout)?  

6 / 7 

Language 
Is your writing and language easy to understand –do your 
sentences promote readability? Does your language cause strain, 
confusion or misunderstanding? (No!) Are your vocabulary, 
grammar, punctuation and spelling appropriate?  

4 / 7 

https://www.perfect-english-grammar.com/


Dr Tanya Williams  
Respiratory Specialist  
Bayview Hospital 
81 Canyon Road 
Bayview 
 
18.October.2014 
 
Re: Mr Zach Foster 
D.O.B: 22.10.1991 
 
Dear Dr Williams,  
 
I am writing to refer Mr. Foster for your specialist advice, management and assessment of his lung 
function if possible. He is a builder, has had asthma since he was three-years old and he smokes has 
been smoking 10-20 cig/day for four-four years. Now he has an unstable asthma possibly triggered by 
gastro-oesophageal reflux disease. 
 
On 11.10.2014, Mr Foster presented complaining from aof shortness of breath when he plays sport, 
wheeze and cough that wake him at night. He also reported using Ventolin more frequently. His but his 
preventative inhaler (Pulmicort) compliance is unclear. Additionally, he complained of , and he has  a 
burning sensation in the lower part of his chest after meals. His physical examination was insignificant. I 
advised him to comply with Pulmicort, prescribed a trial of pantoprazole and discussed smoking 
cessation. 
 
Today, Mr Foster still smokes, and is non-complaint with Pulmicort. Pantoprazole was effective with no 
side effects, but although his chest is clear, his symptoms are the same. I again advised him on smoking 
cessation and to use pantoprazole for another seven-seven weeks, and, discussed his Pulmicort missed 
dosage. 
 
Mr. Foster is known to have eczema, allergy to cats, hay fever and has a family history of asthma. 

I would be grateful if you could manage Mr Foster’s condition, advise him, and assess his lung function. 

Please contact me if you needed any information. 
 

Yours sincerely, 
Doctor 

Commented [AB1]: GRAMMAR: present perfect (has + 
3rd form of the verb) - used to discuss events that started in 
the past and continue up until now (and perhaps, will 
continue into the future.) 

Commented [AB2]: GRAMMAR: present perfect 
progressive (has / have + been + -ing form of the verb) – 
used to discuss events that started in the past and continue 
still now. The event itself is ongoing or routinely happens.  
Can sometimes be used the same as present perfect 
(has/have + 3rd form of the verb) 
e.g. 
•He has been smoking for 20 years 
•He has smoked for 20 years. 

Commented [AB3]: GRAMMAR: Time as adjective vs. 
noun – 
Time as a noun (thing): He has been smoking for four years 
Time as an adjective: He has a four-year history of smoking 

Commented [AB4]: GRAMMAR: 
Prepositions after verbs -  
•complain of 
•suffer from 

 
Articles (a, an, the) 
We do not use articles for general symptoms and diagnoses:  
•He had shortness of breath and cough at night 

 
We use articles to talk about a specific symptom a patient 
has: 
•The cough was worse at night. 

Commented [AB5]: COHESION: LOGICAL FLOW: It is more 
logical to link the similar ideas about asthma medication 
and THEN, in a new sentence, discuss his upper GI 
symptoms.  

Commented [AB6]: GRAMMAR: linking parts of speech.  
When listing items in a sentence, the grammar of each item 
should be similar – all adjectives, all nouns, or all verbs. 
You can link items that have different parts of speech – 
either with commas (,) or ‘and’ - but each clause must be 
able to stand on its own. 
e.g.  
He had pain, fever, and headache (all nouns) 
BUT 
He was short of breath, (he) had pain and fever, and (he) 
took paracetamol. (different parts of speech) 
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